OO0 yTBep>KIeHUH aJMUHUCTPATUBHOTO PErIaMEHTa MPEI0CTaBICHHUS
MyHUIMNAIbHON yciyru «CorliacoBaHUe MPOEKTa HH(OPMALIMOHHON
HAJIUCU U 0003HAUYECHHSI HA 0OBEKTE KYJIBTYPHOIO HacIeaus
MECTHOTO (MYHULIMIIATBHOIO) 3HAYEHUSI, PACTIOJI0KEHHOM
Ha TeppuTOopuu ropoaa Meanosa»

B cootBerctBuM ¢ penepanbabiMu 3akoHaMu OT 06.10.2003 Ne 131-®3 «O6
oOlMX NPUHIMIAX OpTraHU3alMd MECTHOTO camoymnpasiieHus B Poccuiickoii
®enepanun», or 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MNpegOoCTaBICHUS
TOCYIApCTBEHHBIX W MYHUIUNAIBHBIX YCIyT», PYKOBOACTBYSACH ITYHKTOM 19
yactu 3 crareu 44 YcraBa ropoaa MBanoBa, AnmuHucTtpanus ropoga lBanosa
NOCTAHOBJAET:

1. YT1BEpanuTh MIpUIaracMbli aJIMAHHUCTPATUBHBIN penIaMeHT
MpeA0CTaBICHUS MYHUIUTIATbHOU YCIIyTH «CornacoBanue MPOEKTa
MH(POPMAIIMOHHOW HAJMUCU U 0003HAYCHUS Ha OOBEKTE KYJIBTYPHOTO HACEIus
MECTHOTO (MYHULUITAIIBHOTO) 3HAYEHUS, PACIOI0KEHHOM Ha TEPPUTOPUU TOPOJA
HBanoBay.

2. Hacrosiee mocTtaHOBJICHHE BCTYMaeT B CHIIy €O JHS OQUIIMAIBLHOTO
OmyOJMKOBAHUS.

3. Omy0OiukoBaTh HACTOsIIEe MOCTaHOBIeHHE B cOopHuke «lIpaBoBoii
BECTHUK Topojna [BaHoBa» ®  pa3MecTuTh Ha OQUIHUATBHOM  CcalTe
AnmMmuHucTpanuu ropoja MBanosa B cetu IHTEpHET.

I'maBa ropona MBanoBa B.H. llapsimos



YTBEPX/IEH
IIOCTAHOBJICHUEM

AnmMuHUCTpaIuu ropoaa MiBanosa
ot 18.08.2023 Ne 1608

AJIMUHUCTPATUBHBIN pEeTIaMEHT MPEI0CTABICHUS MYHHUIUITATILHON YCIIyTH
«CoracoBanre mpoekTa HHGHOPMAITMOHHOW HAIMMUCH U 0003HAYCHUS
Ha 00BEKTE KyJABTYPHOTO HACIEAWS MECTHOTO (MYHHUITUIIATLHOTO)
3HAYCHUS, PACTIONIOKEHHOM Ha TEppUTOpUHU Topoaa MBanosay

1. O01ue monoKeHMs

1.1. llpeamert perynupoBaHusi aAMUHUCTPATUBHOTO periiaMeHTa.

1.1.1. AIMHMHHUCTPATUBHBIA pErIaMEeHT MPEIOCTaBICHUS MYHHUIIUITAIbHON
yciyru «CoriacoBaHue MpoekTa MHGOPMAIIMOHHON HAANMUCH U 0003HAYEHUS Ha
O0BEKTE€ KyJIbTYPHOTO HACHEIUsi MECTHOrO (MYHUIIMITAJILHOTO) 3HAYCHWS,
pacrmoyio’KeHHOM Ha Tepputopur ropoaa HMBaHoBa» (nmanee — perjiameHT,
MyHUIIUTNIATIbHAS yciyra) pa3paboTaH B coOTBETCTBUHM ¢ DejepalibHbIM 3aKOHOM
ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu npeocTaBiIeHUs TOCY1apCTBEHHBIX U
MYHULIMIATBHBIX YCIYT».

1.1.2. Hactosiimuii perimaMeHT yCTaHABIMBAET CPOKHU M MOCJIEA0BATEIBHOCTh
aIMUHUCTPATUBHBIX MPOLEIYP U ACUCTBUM MPU MPEAOCTABICHUU MYHULIUTIATHHOM
YCIIyTH.

1.2. Kpyr 3asBUTENCHH.

1.2.1. TloxyyarensMd MYHHUIMIAIBHOW YCIYTH MOTYT OBITH (pU3UYECKHE
WU IOpUIUYECKUE JIMIA, YKa3aHHble B myHKTe |1 cratem 47.5 ®enepanbHOro
3akoHa OT 25.06.2002 Ne 73-®3 «OO06 o00beKkTax KyJIbTYpHOTO HacleIus
(mamMsITHUKAX UCTOPUU U KYJIbTYpbl) HaposoB Poccuiickoit denepanuny» (nanee —
3asBUTEIID).

1.2.2. 3asButenp — mMoJydaTedhb MYHUIMMNAIBHOW YCIyrd JHOO0 €ro
YIIOJTHOMOYEHHBIN MPEACTABUTENb, NEUCTBYIOIIMNA HA OCHOBAaHWM JIOBEPEHHOCTH,
0(OPMIICHHOW B YCTAaHOBJICHHOM 3aKOHOM TIOPSIIKE.

2. CraHapT npeaoCcTaBiIEHNs MYHHUITUIIAJBHON yCIIyT U

2.1. HaumeHoBaHHME MYHHIMTNAIBLHON yciyru: «CorjlacoBaHhe MpPOeKTa
MH(pOpPMAITMOHHOW HAAMUCH U 0003HAYEHUS Ha OOBEKTE KYJIbTYpPHOTO HaCIEIus
MECTHOTO (MYHMIIMIAIBHOIO) 3HAUYEHHUS, PACIIOJIOKEHHOM Ha TEPPUTOPUHU TOpoja
HNBaHoBay.

2.2. HanMeHOBaHHE OpraHa, NpeI0CTaBISIOMEr0 MyHULUIIAIbHYIO YCIYTY.

MyHuuunanbHasi yciyra MOpeJoCTaBIsIeTCd KOMHUTETOM MO KYJIbType
AnmuHuctpanuu ropoja Meanosa (nanee — Komurer).

Mecto naxoxnenuss Komurera m ero mourtoBbsiid agpec: 153000, ropon
NBanoBo, [llepemeTeBcKuil IpOCHEKT, 10M 1.



Anpec odummansHoro caWrta Komumrera B cetm  UWuTepHer —
https://ivanovo.gosuslugi.ru/deyatelnost/strukturnye-podrazdeleniya/kk/.

AJipec 31eKTpoHHOM TouThl: culture@ivgoradm.ru.

KonTtaktaeie Tenedonsl: (4932) 59-46-96, 59-48-52.

Pexxum paboThr:

- IOHEIeNIbHUK - yeTBepr: 8:30 - 17:30;

- matauna; 8:30 - 16:15;

- 006enennbii iepepsis: 12:00 - 12:45;

- BBIXOJIHBIE JIHH: Cy000Ta, BOCKPECEHBE.

2.2.1. MyHununanpHas yciyra MpPeAOCTaBIIIETCI HAa  OCHOBAHUU
nocTynusiero B KomureT 3asBiieHus:

1) nolaHHOTO JTMYHO 3aBUTENIEM UJIU €ro npeacrasuteseMm B Komurer;

2) HarpaBlIeHHOTO 110 TIouTe B Komurer;

3) HaIpaBJIECHHOTO Ha O(UIIMATIBHBIN apec AIeKTPOHHOM nouTkl KomuTteTa;

4) IogaHHOTO Yepe3 MHOTO(YHKIIMOHABHBIN [IEHTD;

5) nomaHHOrO B OJIGKTPOHHOH Qopme dYepe3 eIWHBIH  TOpTal
rOCyJapCTBEHHbIX M MYHULMINAIBHBIX YCIYr MO ajpecy: gosuslugiru u (wim)
PETHOHAIBHBIN MOPTa TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT MO aApecy:
pgu.ivanovoobl.ru (manee — [Topraisrn).

2.2.2. llpuem 3asBUTENEH NJIs1 MPEIOCTABICHHUS MYHULMNAIBHOU YCIyrH
OCYILECTBIISIETCS JOJDKHOCTHBIMU JuiiaMu  Komurtera B kabuHerax Ne 239,
Ne 2416.

2.2.3. Ilpu oOpalnieHnu Ha JIMYHBIN NpUeM K TOJKHOCTHOMY Juily Komutera
3asIBUTENb MPEJOCTABIISIET:

1) TOKyMEHT, yAOCTOBEPAIOIINNA TUYHOCTD;

2) JIOBEpEHHOCTb, B CIIy4Yae €CJIM HMHTEPECHl 3asBUTENS MPEICTABIIACT
YIOJIHOMOYEHHOE JIILIO.

2.2.4. Nudopmarnio o xo/ie pacCCMOTPEHUS 3asBICHHUS O MPEIOCTaBICHUU
MYHUITUTIATBHOM YCIIYTH, MOJAHHOTO TPH JWYHOM OOpAIICeHUH WU TTOYTOBBIM
oOpallleHueM, 3asBUTENIb MOXKET MOJIY4YUTh 0 TeledoHy, Ha JIMYHOM MpHEME, IO
AJIEKTPOHHOM ITOYTE.

2.3. Pe3ynbTaT NpeloCcTaBiICHUS MyHULIMIIAIBHON YCIIYTH.

2.3.1. Pe3ynbTaToM mpeaoCTaBiICHUS MyHUITUTAIBHON YCIIYTH SIBJISIETCS:

- COIVIAaCOBAaHHE MpPOEKTa MH(OPMAIIMOHHONW HAANUCH M O0O3HAYEHUS Ha
O0BEKTE€ KyJbTYPHOTO HAacCIHEAUsi MECTHOrOo (MYHUIIMIIAJILHOTO) 3HA4YEHMs,
pacrnoyioKEeHHOM Ha TeppuTopuu ropoja MBanosa (nanee — [Ipoekr);

- OTKa3 B cornacosanuu IIpoexra.

2.4. Cpok mpenocTaBiieHHs MyHULUNaNbHON ycnyru — 30 KajgeHAapHbIX
JHEH CO JHS PpErucTpaluu 3asBlICHUs (IIPUCBOEHUS BXOMSAIIEr0 HOMEpa) B
Komwurere.

2.5. TIpaBoBbIe OCHOBAHMS JJIsI TPEAOCTABICHUS MYHUITUTIATLHOW YCITYTH.

HopMmatuBHBIE  MOpaBOBbIE  aKThl, PETYJIUPYIONIUME  MPEAOCTaBICHUE
MYHHUIUITAIBHON YCIYTH:

1) ®enepanphbiii 3akoH oT 25.06.2002 No 73-03 «0O6 oOBeKTax
KyJbTYPHOTO Hacieaus (maMATHUKaX UCTOPUU U KYJIBTYpbl) HapoAoB Pocculickoi
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Oenepannny;

2) ®enepanpubiii 3akoH 0T 06.10.2003 Ne 131-D3 «O06 0o0IUX TPUHITUAIIAX
OpraHu3allid MECTHOTO caMmoympasiieHus B Poccuiickoit denepanumny,

3) denepanbhbiii 3akoH 0T 09.02.2009 Ne 8-D3 «O06 obecrnieueHUH 10CTYyA
K MHPOpPMALIUU O ACSATEIBHOCTU FOCYJAPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
caMOYIIpaBIICHUS»,

4) ®denepanbubiii 3akoH OoT 27.07.2010 Ne 210-®3 «O6 opraHu3anuu
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCITYT;

5) ®enepanbublii 3ak0oH OT 06.04.2011 Ne 63-®3 «OO0 >31M€KTPOHHOM
TIO/ITTACHY,

6) nocranosnenue [IpaBurennpcrBa Poccuiickoit denepamun ot 25.06.2012
Ne 634 «O Bumax >MeKTPOHHOUN MOJMUCH, MCIIOIH30BAHUE KOTOPHIX JIOMYCKAaETCs
P OOPAIICHNUH 32 MOTYyYEeHUEM TOCYAapCTBEHHBIX 1 MyHHUITUTIATBHBIX YCITyT»),

7) nocranosienue [IpaBurensctBa Poccuiickoit deneparuu ot 26.03.2016
No 236 «O TpeboBaHUAX K TMPEIOCTABICHHIO B JJSKTPOHHOH (dopMme
rOCyapCTBEHHBIX M MYHUIIUITAJIBHBIX YCIIYT);

9) nocranosienue [IpaBurenbcrBa Poccuiickoit ®eneparuu ot 10.09.2019
Ne 1178 «O6 ytBepxknenuu [lpaBun ycraHoBKM MHGOPMAIIMOHHBIX HAJIUCEH U
0003HaueHUH Ha OOBEKTHl KYJIBTYpPHOTO Hacienus (MamMsATHUKH HCTOPUH U
KYJbTYPBI) HapOJI0B Poccuiickon Oenepanun, COJEpIKaHUA ITUX
MH()OPMAIIMOHHBIX HAANMHCEM W OOO3HAYEHUH, a TaKkKe TpeOOBAaHUU K COCTaBY
MIPOCKTOB YCTAHOBKH M COJIEPKaHMsI HHPOPMAITMOHHBIX HAITMCEH 1 0003HAUYCHUH,
Ha OCHOBaHHUH KOTOPBIX OCYIIECTBIISIETCS TaKas yCTAHOBKaY;

10) mpuka3z Mwuntocra Poccun ot 30.09.2020 Ne 227 «OO06 yTBepKIcHUU
TpeboBaHuii Kk opmMaTy HOTApUAIHHO O(DOPMIIIEMOTO JOKYMEHTA B JIEKTPOHHOM
bopmey,

11) YcraB ropoaa MBaHoBa;

12) pemenue MBanoBckoit ropoxackoit Jymer ot 25.02.2015 Ne 847 «O06
YTBEPXKJICHUM HOBOW pemakimu [looxkeHuss O KOMHTETe TI0 KYJIbType
AnMunuctpaiuu ropoja Banosay;

13) HacTOSIIUI perjaMeHT.

2.6. HcuepnbpiBaommuii 1epedeHb JOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABICHUS MyHUITUTIATHLHOU YCIIYTH.

2.6.1. Jlna cornacoBanus [Ipoekra 3asiBuTens HanpasiisgeT B Komurer:

1) 3asBinenue o cornacoBanun Ilpoekta (B cBoOOmHON  (opme),
MOJIMTMCAHHOE PYKOBOAMUTENEM IOPUANYECKOTO JINIIA, GU3UIECKUM JIUIIOM, JINOO UX
YIOJIHOMOYCHHBIMH TIPEICTABUTEIISIMH, ITOJIMHHUK B OJTHOM DK3EMILTSIPE;

2) IlpoekT B AJIEKTPOHHOM BHE Ha JJIEKTPOHHOM HocuTede B (opmare
nokymeHnTa (PDF) B onHOM 3K3eMIUISpE;

3) It IOPUIUYECKOTo JIMIA — JOKYMEHT, TMOATBEPKIAIOIHHA TTOTHOMOYHS
JUIa, TOJMUCABIIETO 3asBiICHUE (BBIMUCKA W3 TPUKa3a O HA3HAYCHWU Ha
JO/DKHOCTh MO0 JOBEPEHHOCTh HA MPABO TOIMKMCH), OPUTHHAI WA KOIHS B
OJTHOM SK3EMILIAPE.

Hnsa  ¢usmueckoro aMma — JAOKYMEHT, MOATBEPXKAAOMUNA  TPaBO
COOCTBEHHOCTHU WJIM BIIQJICHUS, KOMUS B OJTHOM JK3eMIUIIpe (HE TPEIOCTaBISETCS
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B CJIy4ae, eCiH MpaBO COOCTBEHHOCTHU WJIM BIIAJCHHS 3aperucTpupoBano B Exnnom
roCyapCTBEHHOM PEECTPE HEIBIXKUMOCTH).

2.6.2. 3asBuUTENb BrpaBe npeaoctaBuTh B Komurer nnyro undopmaiuio 06
O00BEKTE€ KyJIbTYPHOTO HACHEAUsi MECTHOrOo (MYHUIIMIIAJILHOTO) 3HA4YeHMs,
pacIongoKeHHOM Ha TeppuTOopuu ropoja MiBaHoBa, B TOM YKCIIE 711 YCTAHOBIICHUS
rpaduyeckux uaeHTupukaTopo — QR-ko10B.

2.7. HcuepnblBalolllMii TIEPEUYCHb OCHOBAHUW [JI1 OTKaza B MpHUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHUSI MyHULIMIAIIBHON YCITyTH:

1) TekcT 3asgBiIEHUS HE MOAJAETCA NPOYTEHUIO, B TOM YHCIE
bamMuMs/HaMMEHOBAaHUE IOPUIUIECKOTO JIMIIA U IOYTOBBIN aJipeC 3asBUTEIS,

2) 3asiBJICHNE aHOHUMHOTO XapaKTepa;

3) 3asBneHUE W (WIM) TOKYMEHTHI, HAIIPABICHHBIE B JJIEKTPOHHOU (opme,
HE TOJANUCAHBI JJIEKTPOHHON TMOJMUCHIO B COOTBETCTBHM C TPEOOBAHHUSIMU
JIEUCTBYIOIETO 3aKOHOATEIbCTBA JTUI[AMH, 00JIaIal0IIUMH TTOJITHOMOYHSIMU Ha MX
noJiMcaHue, 1100 He MOATBEPKICHA €€ TIOJIMHHOCTb;

4) mnojgaya 3agBJICHUS O TMPEAOCTABICHUM MYHULMIAIBLHON yCIyru
MPEACTABUTENIEM 3aIBUTENS, YbM MTOJTHOMOYHS HE MOITBEPKICHBL;

5) orcyrcrBre y Komurera moiHOMOYHI 110 paCCMOTPEHUIO 3asIBJICHUS.

2.7.1. B cimydae ecnu BO3BpaT 3asBJIICHMS M OTKa3 B IPHUEME I10aBAEMBIX
3asBUTEJIEM JOKYMEHTOB B IIEJISIX MOJYYEHUS MYHUIUINAIBHOW YCIyTH HAE€TCs
YIOJHOMOYEHHBIM COTPYAHUKOM Komurera, CHEUATUCTOM
MHOTO(YHKIIMOHAJILHOTO LIEHTpa B XOJAE JIMYHOTO IMPUEMA, OCHOBAHUS TAKOIrO
BO3BpPATA PA3bSCHSAIOTCS 3asABUTENO YINOJHOMOUYEHHBIM COTpyaHUKOM Komwrera,
CHEUAINCTOM  MHOrO(QYHKIMOHAJIBHOTO LEHTpa B MNHUCbMEHHOW (opme
HEIMOCPEICTBEHHO Ha JINYHOM TPUEME.

2.77.2. B cmydae eciM OCHOBaHMS K OTKazy B IIpUEME JIOKYMEHTOB
BBISIBIISIIOTCSL B XOJIE PACCMOTPEHMs] THCHBMEHHOTO OOpalieHus 3asBUTES,
MOCTYIHUBIIIETO CIIOCO0aMU, YKa3aHHBIMH B IMyHKTE 2.2.1 HACTOAIIETO periaMeHTa,
OCHOBAaHMSI OTKa3a pPa3bsACHAIOTCSA 3asBUTENI0 B IUCBMEHHOM OTBETE B CPOK,
OTpeAeICHHBIN B TyHKTE 2.4 HACTOAIIETO perjaMeHTa.

2.8. VcuepmbiBaromuii 1epeyeHb OCHOBAHMM [IJIi MPUOCTAHOBIICHUS
MPEAOCTaBIECHUS] MYHUIIUIIAIbHON YCIIYTH.

2.8.1. OcHoBaHus Ji11 TPUOCTAHOBIIEHUS MPEJOCTABICHUSI MYHHUIIMIATLHON
YCIIYTH OTCYTCTBYIOT.

2.9. VcuepnbiBaromuii nepeuyeHb OCHOBAHMM 11 OTKa3a B MPEIOCTABICHUU
MYHULMUIIAJIBHON YCIIYTH:

1) mpemocTaBieHHUE HEMOJHOTO KOMILUIEKTa JTOKYMEHTOB, HEOOXOIUMOIO B
COOTBETCTBHUHM C MyHKTOM 2.6.1 HACTOSAILIEro periaMeHTa;

2) HecoOoTBEeTCTBUE cojepxkaHusa I[IpoekTa HaHHBIM, CcoOAEpX alIUMCS B
Enunom  rocymapcTBeHHOM  peecTpe  OOBEKTOB  KYJIbTYpHOTO  HACJEIus
(MaMATHUKOB UCTOPUU U KYJbTYphl) HapoaoB Poccuiickoit denepanuu;

3) mecootBetrcTBUE [Ipoekta copepkaHnio MHPOPMAIMOHHBIX HAIMUCEH H
0003HaUeHUH Ha OO0BEKTaX KyJIbTYpHOTo HacieAus (MaMsITHUKaX HCTOPUU H
KyJnbTypbl) HapoaoB Poccuiickoit @enepannu 1 TpeOOBaHUSIM K COCTaBY MPOEKTOB
YCTaHOBKH M COJAepKaHUs WHGPOPMAIMOHHBIX HaAmuced MU oO0O3HaueHUM, Ha
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OCHOBAaHHUU KOTOPBIX OCYIIECTBIISIETCSI TakKas yCTAHOBKA, YTBEPXKICHHBIM
nocra”HoBieHueM IIpaBurtensctBa Poccuiickoit @eneparuu ot 10.09.2019 Ne 1178
«O0 yrBepxkaenun IlpaBun ycraHOBKM HWHGOPMAIIMOHHBIX HAANMHCEH W
0003HaueHUH Ha OOBEKTHl KYJIBTYPHOTO Hacieausi (MaMsITHUKA HUCTOPUU H
KYJBTYPBI) HapOJI0B Poccuiickon Odenepannu, COJIEp/KaHUS ATHUX
MH(OPMAIIMOHHBIX HAAMHUCEW W O0O03HAYEHUM, a TaKkKe TpeOOBaHUI K COCTaBy
MPOEKTOB YCTAHOBKH U COJEp>KaHUsI MHPOPMAIIMOHHBIX HAJMUCEN 1 0003HAYEHUH,
Ha OCHOBAaHMM KOTOPBIX OCYIIECTBISICTCS Takas yCTaHOBKa» (nalnee —
ITocranoBnenue Ne 1178).

4) HecootBercTBUE I[IpoekTa mpemMery OXxpaHbl O0BEKTa KYyJIbTYpPHOTO
HaCJIEeIUs MECTHOTO (MYHUIUIIAIBHOTO) 3HAYEHUS.

2.10. Komurer He BIpaBe TpeOOBATh OT 3asABUTEIIS:

1) npencraBieHus JTOKYMEHTOB W HHGPOPMAIMA WJIA OCYIIECTBICHUS
JIEWCTBUM, TPEJCTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMH  aKTaMH,  PETYJIUPYIOIIMMU  OTHOUICHUS,
BO3HUKAIOIIME B CBSI3U C MPEIOCTABICHUEM MYHULIMNIAIBHON YCITYTH;

2) TpeACTaBICHUS JOKYMEHTOB M HWHGOpPMAIMHM, OTCYTCTBUE U (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh NIPU IEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJisi NPEJOCTaBICHUS MYHHUIUIATIBHON
yCIIyTd, JIMOO B TMPEAOCTABICHUM MYHUIIMIIAIBLHON YCIyrd, 3a HUCKIIOYEHHUEM
CJIEIYIOLIUX CITy4aeB:

- W3MEHEHHE TPeOOBAHUM HOPMATHMBHBIX MPABOBLIX AaKTOB, KAaCAIOIIUXCS
MPEAOCTaBICHNUS MYHHUIMIIAILHOW YCIyTH, TMOCJ€ TEePBOHAYAIIBHOW TMOJaun
3asBJICHUSI O MPEOCTaBICHUN MYHUIUTIATLHON YCIIYTH;

- HaJIW4YMe OIMOOK B 3asBICHUUM O TNPEAOCTABICHUM MYHUIMIATLHOMN
YCIIYTY U JOKYMEHTax, MOJaHHBIX 3asgBUTEJIEM IOCJE MEePBOHAYAIBLHOIO OTKa3a B
npuemMe JOKYMEHTOB, HEOOXOIUMBIX JJisi TPEIOCTABICHUS MYHHUIIMIATHHON
YCIIyTH, TUOO B MPEJOCTABICHUH MYHUIIUIIAIBHON YCIYyTd W HE BKIIOYCHHBIX B
MPEACTABIICHHBIA paHEe KOMIUIEKT JOKYMEHTOB,

- WCTEYEHUE CpOKa JCHCTBUA JOKYMEHTOB WM HM3MEHEHHUE WHOOpMaIuu
MOCJIE TEPBOHAYAIILHOTO OTKa3a B TMpPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBIECHUS MYHUIIUTIAJIbHON YCIIyTH;

- BBISIBJICHHE JOKYMEHTAJIBHO TMOATBEPXKIECHHOTO (hakTa (MpU3HAKOB)
OMMUOOYHOTO WU TPOTHUBOMPABHOTO JEUCTBUS (O€31EUCTBUS) TOKHOCTHOTO
JUIla OpraHa, MPEeJOCTABISIONIEI0 MYHUIIMNAIBHYIO YCIYTy, MYHHITUTIAIBHOTO
CITy>Kallero, paboTHMKa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa TMpH MEpBOHAYATHLHOM
OTKa3e B TMpUEeME JIOKYMEHTOB, HEOOXOIUMBIX IS  MPEIOCTABJICHUS
MYHULIUTATBHON YCIIyTH, JIMOO B TPEAOCTABICHUN MYHUIIUTIATIBLHON YCIYTH, O YeM
B MHCHBMEHHOM BHJE 3a MOJIUCHI0 PYKOBOJUTENS OpraHa, MPeaoCTaBIISIONIETO
MYHUITUTIATBHYIO YCIIYTY, PYKOBOAMUTENS MHOTOGYHKIIMOHAJIHHOTO IIEHTpa MpH
NEepPBOHAYAILHOM  OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX  JJIs
MPEAOCTaBICHNUS MYHUIUMIAIBHON YCIYTH, YBEIOMIISIETCA 3asBUTENb, a TaKkKe
MIPUHOCSTCS] N3BUHEHMUSI 3 JIOCTABIICHHBIE HEYI00CTBA,

3) mpenocraBieHus Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M MH(OpMaIu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C
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nyHKTOM 7.2 yactu 1 crateu 16 ®@enepanbHoro 3akoHa ot 27.07.2020 Ne 210-03
«O0 opranmzanuu MpeaoCTaBICHUs ITOCYIAPCTBEHHBIX U MYHUIIMTATBHBIX YCIIYT»,
32 UCKJIIOUYEHUEM CIIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha Takue JIOKYMEHTHI J10O0
WX U3BITHE SBIAECTCS HEOOXOJAUMBIM YCIOBUEM MPEIOCTABICHUS MYHULIUITATILHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHBIMU 3aKOHAMH.

2.10.1. OTka3 B mpueMe JOKYMEHTOB O MPEJOCTaBIECHUH MYHHUIIUNAIbHOU
yCIIyTH MO0 OTKAa3 B MPEJOCTABICHUH MYHUIUIIAIBLHON YCIYTd HE MPENATCTBYET
MOBTOPHOMY OOpAIICHUIO 3asiBUTENIS TIOCTEe YCTPAHEHUS MPUYMHBI, TTOCTY>KUBIIEH
OCHOBAHMEM [UJIl OTKa3a B IpUEME JOKYMEHTOB JIMOO B MNPEIOCTABICHHUH
MYHUIMNIATBHOM YCIIYTH, YKa3aHHON B YBEAOMIIEHUU 00 OTKa3e.

2.11. MyHnununanbHas yciyra npeaocTaBisieTcs: OecIiaTHO.

2.12. MakcuMalbHBIN CPOK OXKHJIaHUS B OYEPEIU MPHU MOJaue 3asBICHUSI O
NPENOCTABICHUM MYHHULIMNAIBHOW YCIYTM W MNpHU TOJYYEHUH pe3yibTaTa
IPEIOCTABIICHUS! MyHULIMIIATbHON YCIYTH COCTaBIseT He Oojiee 15 MUHYT.

2.13. Cpox perucrpali 3ampoca 3asBUTENsI O IMPEJOCTaBICHUU
MYHUIMIIAIBHON YCIIYTH.

3asBJI€HUE O IMPEAOCTABICHUM MYHHULMIIAJIBHON YCIyTH, MOCTYNHUBLIEE B
Komurer wunmu MHOroyHKIMOHaNbHBIN 1eHTp g0 15:00 pabGoyero mus,
PETUCTPUPYETCS B IEHD €TI0 IMOCTYIUICHHUS.

B cnyuyae nocrymienns B Komurer miau MHOrOQyHKUHOHAJIBHBIM LIEHTP
3asiBJICHUS O MPEJOCTABICHUN MyHUIIMNAIBHON yciyru nocie 15:00 pabovero aHs
JHEM  TOCTYIUIEHUST W PErHCTpaluu  3asBICHUS O  MPEAOCTaBICHUU
MYHHUIUTIATBHOM YCIYTH CUUTAETCS CAEAYIOIHNA pabounii JeHb.

3asBJI€HUE O TMPEJOCTABICHUM MYHHUIMNAIBHOM YCIYyIH, [OJAHHOE B
nocjaeAHuN pabounii JAeHb Mepell BBIXOAHBIM gHeM mociie 15:00 pabouero ans,
perucTpupyercs pabouuM JHEM, CIETYIOUIUM MOCIIE€ BBIXOHOTO JIHS.

2.14. TpeOoBaHus K TOMEIIEHUAM, B KOTOPBIX MPEAOCTABIACTCS
MyHHUIMIATbHAS yCIIyTa, K 3aly OKWJAHUS, MECTaM ISl 3allOJHEHUS 3alpOCOB O
IPEJOCTaBIICHUN MYHMUIIMNAJIBHOW YCIYyTH, HWH()OPMALIMOHHBIM CTEHIAaM C
oOpa3ljaMy UX 3aloJIHEHUS W TEepeYHEM JIOKYMEHTOB, HEOOXOJIUMBIX IS
IPEJOCTABICHUS MYHULUINAIbHOM YCIYTH, B TOM 4YHCJIE€ K 0O0ECIeUeHHUIO
JOCTYMHOCTH JUI MHBAJIWJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutickon @denepanu 0 COMAITBHON 3aIUTE HHBAIUIOB.

Bce nomenienust 10mKHBI OBITH 000PYAOBaHbI MPOTUBOMOKAPHOU CUCTEMON
U CPEJICTBAMH MOXKAPOTYILICHHS, CHCTEMON OXPaHBI.

[Tomenienusi, B KOTOpPBIX MPEAOCTABIACTCS MYHHULMIAIbHASA —YCIyra,
JOJDKHBI ~ COOTBETCTBOBAaTH  CAHUTAPHO-3IUJIEMHUOJIOTMUYECKUM  TIpaBUIIaM,
YTBEPKJICHHBIM TOCTAHOBJIEHUEM [JIaBHOTO TOCYIapCTBEHHOI'O CAHUTAPHOTO
Bpaua Poccuiickoit ®eneparuu ot 02.12.2020 Ne 40 «OO yTBepX)IaeHUU
canutapabpix mnpaBun  CII  2.2.3670-20 «CaHuUTapHO-3TIHUIEMUOTIOTHIECKUE
TpeOOBaHUS K YCIOBUSIM TPY/ay.

PabGoune wmecta JOMKHOCTHBIX JIMI, OCYIIECTBISIOINIMX PACCMOTPEHUE
3asBIICHUN 3asBUTENEH, JOJDKHBI OBITh yIOOHO pACHOJIOKEHBI I TMpuema
MOCETUTENeH, O00OpYyNOBaHbl MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO
JI0CTyIa B CeTh ITHTEPHET C MPUCBOCHUEM 3JIEKTPOHHOTO aJpeca, K HEOOXOIUMBbIM
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uH(GOPMAIIMOHHBIM 0a3aM TaHHBIX U OPTTEXHHUKE.

3an oXuaaHusl, pacloJIOKEHHBIM B Kopuaope mnepen kadbuneramu No 239,
Ne 2416, B KOTOpBIX MHPENOCTABISETCS MyHHUIUMNAIbHAS yciyra, JOJIKEH ObITh
000pyZI0BaH MECTaMU JJIs CUJICHUS 3asiBUTENICH.

Mecra ajig 3amofiHEHHUs 3alpoOCOB PACIONOXKEHbI B KOPUIOPE TMepen
kabuneramu Ne 239, No 2416, rae npeaocTaBisieTcss MyHHUIIMTAIbHAS YCIyTa.

Mecra 17151 3aM0THEHUST 3aIIPOCOB JIOJKHBI COOTBETCTBOBATH KOM(DOPTHBIM
YCIOBUSIM [IJIsl  3asiBUTENIEH, OBITh OOOPY/IOBAHHBIMH CTOJIAMH, CTYJbSIMH,
KaHIEISPCKUMU TPUHAJICKHOCTSIMU JJIs1 HAIMUCAHUSI TMCbMEHHBIX 3asBJICHUM.

Ha wndopmanmoHHBIX CTEHAAaX, PACIOJIOKEHHBIX B HEMOCPEICTBEHHOM
omuzoct oT kKabuHetoB Ne 239, Ne 2416, B KOTOPBIX MNpPEAOCTaBISETCS
MyHHUIMIIATIbHAS YCIyTra, pa3MeNaeTcs cieayomas napopmanus:

1) oOpa3iibl 3asBIEHUN 17151 TPEAOCTaBICHUS MYHUITUTIATLHON YCIIyTH;

2) mepedyeHb  JOKYMEHTOB, HEOOXOAMMBIX JUIsi  MPEJOCTaBIICHUS
MYHUITUTIATBHOU YCITYTH;

3) TEKCT HACTOSIIETO PerjaMeHTa.

2.14.1. MuBanuaam (BKIIIOYAsk MHBAJIMOB, UCTIOIB3YIOIIUX KPECIa-KOJISACKU
U co0aK-MPOBOHUKOB) 00ECIIEYUBAIOTCS:

1) ycnoBusi OecCHpensiTCTBEHHOTO JIOCTynma K OO0BEKTy (3[1aHHUIO,
MOMEIICHHIO), B KOTOPOM MPETOCTABIISIETCS] MyHUIIMITAJIbHAS YCIIYTa,;

2) BO3MOXHOCTb CaMOCTOSITEJIbHOTO TEPE/IBIKEHUSI 0 TEPPUTOPUHU, Ha
KOTOPOM  pacrojioKeHbl OOBEKTHI  (37aHUs, T[OMEIEHHsI), B  KOTOPBIX
MPEAOCTaBISACTCSl MYHUIIMTNIAIbHAA YCJIyra, a TakXe BXO0Jla B Takue OOBEKTHhl U
BBIXOJ/Ia U3 HUX, MOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKU M3 HErO, B TOM
YHUCJIE C UCTIOB30BAHUEM KpPECa-KOJSICKU;

3) conmpoBOXKIEHUE UHBAIUOB, UMEIOIIMX CTOMKHE PACCTPOMCTBA PYyHKLIUU
3pEHHS U CAMOCTOSITEIILHOTO MEPEIBUKECHUS;

4) Hannexaiiee pasMelleHue 00OpyIOBaHMS W HOCUTENeH WHGOpMAIHH,
HEOOXOAUMBIX Jisi oOecrieueHus: OeCHpensiTCTBEHHOTO JIOCTYyNa HWHBAIUAOB K
00BeKTaM (31aHUSIM, IIOMEIIEHUSM ), B KOTOPBIX MPEIOCTABISETCS MyHHUITUTIAIbHAS
yCJIyra, C y4eTOM OIrPAaHUYEHUN UX KU3HENESITEIbHOCTH;

5) nyOonmpoBaHuE HEOOXOJUMOM IS MHBAJIWIOB 3BYKOBOM W 3PHUTEIHHOM
uHpopMaIuu, a TakXKe HAJNMCEH, 3HAKOB W HMHOW TEKCTOBOW U rpaduyecKoit
nH(OpMAIUU 3HaKaMH, BBIMIOJTHEHHBIMH pebe(hYHO-TOUCYHBIM mpUGTOM bpaiins;

6) TOMYCK CypAOIepeBoIUrKa U TU(DIOCYPIONIEPEBOTUNKA;

7)  nmomyck  coOakuM-IPOBOJHUKA  MPU  HAJIUYUM  JOKYMEHTA,
MOATBEPKAAIONICTO €€ CHelualibHOoe oOydyeHue, Ha OOBEKTHl (374aHus,
MOMEIIEHHUS), B KOTOPBIX MPEIOCTABIISIETCS MyHULIMIIAIbHAS YCITyTa;

8) oKka3aHME WMHBAJIMIAM IOMOIIM B MPEOAOJECHUU OapbepoB, MEIIAIOIINX
MOJIYYCHHUIO UMU yCIIYT HapaBHE C APYTUMHU JIUIIAMH.

2.15. Tloka3arenu TOCTYMHOCTH U Ka4€CTBa MyHULIMITIAJIBbHOM YCIYTH.

[TokazaTensiMu TOCTYMTHOCTA MYHUITUTIATLHOM YCITYTH SIBIISFOTCSI:

-  WH)OPMHUPOBAHHOCTH O TIpaBWJAX U TOPSAAKE TPEIOCTABICHUS
MYHUITUTIATBHOW ycayru (TpeOOBaHHMS K COCTaBy, MECTy W TEPUOJAUYHOCTH
pasMereHrs nHpopMaIuy o MPEJOCTABISIEMON MYHHUIIATIAILHON YCIyTe);
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- BO3MOJKHOCTh TMOJIaY¥ 3asBJICHHUS O MPEJOCTaBICHUM MYHULIUIIAIBHON
YCIIYTH B 3JIEKTPOHHOM Buje uepe3 [lopTasr;

- BO3MOXKHOCTh TIOJly4e€HMsI  3asiBUTeJIeM HWHopmanmuu o0  XoJe
NPENOCTABIICHUSI YCIYTM TI0 CIPAaBOYHBIM  TelepoHaM U TOCPEICTBOM
UCIOJIb30BaHUSI MH()OPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH.

[TokazaTenb KadecTBa MYHHUIIMIAIBHOW YCIYIM BKIIOYAaeT B  cels
CJIEIYIOLIUE COCTABIISIIOLIHUE:

- YHCIIO MOCTYMUBIINX OOOCHOBAaHHBIX KalloO O HEHAJJIeXKAallleM KadecTBe
MPEIOCTABICHUS MyHULIMITAIbHON YCIYTH;

- KOJMYECTBO  BBISIBICHHBIX  HApyWIEHWHd TpH  OPEIOCTaBICHUU
MYHULANIAIBHOW YCIIYTH;

- KOJIMYECTBO OOpallleHHii B CyJ 3asBUTENIEH O HapyUICHUSIX MpHU
IPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH.

2.16. Wuple TpeOoBaHUS, B TOM YHCJIE YYUTHIBAIOLIUE OCOOEHHOCTU
MPEIOCTABICHUSI MYHUIUIIAILHON YCIYrd B MHOTO(DYHKIIMOHAJIBHBIX IIEHTpax M
O0COOEHHOCTH NPEIOCTABICHUS MyHUIIMIIAIbHON YCIIYTU B AJIEKTPOHHOM (opMe.

2.16.1. Mudopmarus o nopsiike NpeoCTaBICHUSI MyHUIIUTAIBHON YCITyTH,
o MmectoHaxoxaeHun Komwurtera, rpaduke paboThl u TenedoHax ISl CIPABOK
ABJISIETCA OTKPBITON M IPEAOCTABISAETCS:

- myTeM pa3MelneHus Ha [lopranax;

- IyT€M pa3MElIeHUsT Ha WHTEpHET-cauTe AJMHHUCTpAalUd Topoaa
MBanosa: https://ivanovo.gosuslugi.ru/;

- IyTeM pa3MelleHUs Ha HHMOPMALMOHHOM CTEHJIE, PACHOJIOKEHHOM B
3JJaHUHU 110 MECTy HaxoxJeHus Komurera;

- IyTEM UCIOJIb30BAHUS CPEICTB TeNe(OHHOU CBS3H;

- [IpY JINYHOM OOpallleHHH;

- IPY TUICEMEHHOM OOpAaIlCHHH.

2.16.2. B nensx opraHu3aluyd OPEeAOCTABICHUS MYHULMIIAIBHOW YCIYTH B
MHOTO(YHKIIMOHATIBHBIX LIEHTPaX OCYIIECTBIISIOTCS CIAEAYIOUINE TOTHOMOYUS:

1) KOHCynbTHMpOBaHME  3asBUTEIEH MO  Mpoueaype  MOJyYEHUs
MYHULUNAIBHOW YCITYTH;

2) mpencTaBiI€HUE MHTEPECOB 3asBUTEN MPU  B3aUMOJEWUCTBUU  C
Komurerowm;

3) mnpexacrtaBieHue uHTepecoB Komurera Tmpu  B3aUMOACHCTBUU €
3asIBUTEJNIEM;

4) mpueM M perucTpanus 3asBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEI0CTaBICHUSI MyHUILIUTIAIBHON YCIYTH;

5) Bblgauya 3agBUTENIO pe3yJbTaTa MPEAOCTABICHUS MYHULMIATBHON
YCIIyTH.

2.16.3. 3agBUTENH MOXKET MOJATh 3asBJICHUE O MOJYYEHUU MYHHUIUIATIBHOM
YCIIYTHU C MPUJI0KEHHBIMU IOKYMEHTAMH B 3JIEKTPOHHOM BHJe, yepe3 [lopransl. B
yKa3aHHOM CJy4yae 3asBJICHHE U HEOOXOIUMBIC JJIS MOJTYYEHUS MYHHITUNATBHON
YCIYI'M JIOKYMEHTBI, MPEAOCTaBICHHbIE 3asBUTEIEM B 3JEKTPOHHOM BHJIE,
YIOCTOBEPSIOTCS 3JEKTPOHHON MOANKCHIO:

- 3asBJICHHE YAOCTOBEPAETCS YCHICHHOM KBaIU(UIIMPOBAHHOW TMOAMHMCHIO
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3asIBUTEJIS;

- JIOBEpEHHOCTh, MOATBEPKJAIONIas MpPaBOMOYME Ha oOOpallleHue 3a
MOJYYEHHEM MYHUIHUIAIBHOW YCIYTH, BBIJAHHAS OpraHU3aluen, yI0CTOBEPSIETCS
YCWICHHOW KBAIM(PUIIMPOBAHHONW AJIEKTPOHHOM IMOJMUCHIO  MPABOMOYHOIO
JIOJDKHOCTHOTO JIMI[a OpraHu3allid, a JIOBEPEHHOCTh, BbIJIaHHAs (HUINUECKUM
JIUIIOM, — YCUJIEHHOM KBAJIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOIMUCHI0 HOTAPUYCa;

- WHBIE JIOKYMEHTHI, TIpUJIaraeMble K 3asBJICHUIO B AJIEKTPOHHOU (opme,
MOJIMUCHIBAIOTCSI  C  HKCIIOJIB30BAHMEM  YCUJICHHOW  KBaIU(UIMPOBAHHOMN
AIIGKTPOHHOM TONIMUCH JIMIIAMH, OOJAJAIOMMMU  TMOJHOMOYHMSIMH Ha HX
IIOANMCAaHNE B COOTBETCTBHHM C 3aKOHOJIATENbCTBOM Poccurickont denepanumu.

3asBUTENb BIIPABE HCIIOIb30BATH IPOCTYIO 3SJIEKTPOHHYIO MOAMNHUCH B
ciydyae, npeaycMoTpeHHoM TmiyHKToM 2(1) IlpaBunm omnpegeneHuss BHUAOB
AIIEKTPOHHOM MOJAINKCH, UCTIOIb30BAHUE KOTOPBIX JOIYCKAETCS IPH OOpallleHUH 32
MOJYYEHHEM TOCYJAPCTBEHHBIX W MYHHULMMOAIbHBIX YCIYT, YTBEPKICHHBIX
nocraHoBiieHueM IIpaBurensctBa Poccuiickoit @eneparuu ot 25.06.2012 Ne 634
«O BHAAaX 3JIEKTPOHHOW NOJAMNHCH, WCIIOIb30BAHUE KOTOPBIX IOMYCKAaeTcs MpHU
oOpaIieHnu 3a MOJy4eHHEM IOCYIapPCTBEHHBIX U MYHUITUTIATBHBIX YCIYTY.

3asBUTENIb MOXKET BOCIOJb30BaThCS pa3MelleHHbIMU Ha [lopramax
dbopmamu 3asBIEHUNW M HHBIX JOKYMEHTOB, HEOOXOAMMBIX JIsi TOJyYEHHUS
MYHUITUTIATBHOM YCIYrd, ¢ 00ecleuyeHneM BO3MOXKHOCTH HUX KOMUPOBAHUS U
3aMoJHEHUs B (hOpME 3IIEKTPOHHBIX JOKYMEHTOB.

B cnyyae ecnu 3asBieHHE O MOJYYEHHMH MYHULMNAIBHOW yCIyrH U (WIJIH)
JIOKYMEHTBl B (DOpME BJIEKTPOHHOTO JIOKYMEHTa HE MOJMUCAHBbI 3JEKTPOHHOU
MOJANKUCHI0 B COOTBETCTBUU C TPEOOBAHMSIMHU JIEUCTBYIOIIETO 3aKOHOJATEIbCTBA
100 MOMJIMHHOCTD AJIEKTPOHHON MOJANKMCH HE MOATBEPKACHA, TaHHOE 3asBJICHUE
HE TOJJICKUT PETUCTPALIUH.

[TonokeHust HACTOSIIETO PErJIAMEHTA, PETYIUPYIONIUE MTOJAaYy TUChMEHHBIX
3asMBJICHUMM W JIOKYMEHTOB B JJICKTpOHHOW (opme mocpeactBom Ilopranos,
oQUITMATBHOTO aJpeca AINEKTPOHHON mouThl KoMuTeTa u mosiydeHue pesyibrara
MYHUITUTIATBHOM YCIYTH B JIEKTPOHHOM BHjie uepe3 [lopransl win oduiraibHbIin
aapec  JJEKTpOHHOW mouThl Komurera, MNpPUMEHSIOTCS TPU  HAJTUYUHU
COOTBETCTBYIOIIEN TEXHUYECKOU BO3MOKHOCTH.

[Ipy nonmaue 3asdBi€HUS O MNPEIOCTABICHUM MYHUIMNAIBHON YCIYyrd B
ANEKTPOHHOM BHEe uepe3 llopTanbl 3asBUTENh MOXKET MOJYYUTh UH(OPMAIUIO O
X0JI€ pPacCMOTPEHMs 3asBJIEHUS O MPEJOCTaBICHUM MYHUIMIAIBHOM yCIyTH Ha
[Topranax B paspene «MOHUTOPUHI XOJa MPEAOCTABICHUS MYHULIHUNAIBHON
YCILYTH».

3. CocTaB, mOCIEN0BATENBHOCTD U CPOKH BBITIOJIHEHNS aIMUHUACTPATUBHBIX
npoueayp, TpeOOBaHUS K MOPSAKY UX BBIMOJIHEHHUS, B TOM YHCIIE OCOOCHHOCTH
BBITIOJHEHUSI aIMUHUCTPATUBHBIX IPOLEAYP B AJIEKTPOHHOU (hopme,

a TaK)ke 0COOCHHOCTH BBINOJIHEHUS aIMUHUCTPATUBHBIX TPOLEAYD
B MHOTO(YHKIIMOHAJIbHBIX LIEHTPaxX

3.1. CocTaB aAMUHUCTPATUBHBIX IPOLIETYP.
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[IpenocTaBnenrne MyHUIIMNATBHON YCIYT'HM BKJIIOYaeT B ce0sl CleAyrolue
aJIMUHUCTPATUBHBIC MTPOLIETYPHI:

1) mpuem u perucTpaius 3asBJICHUS C IPUIAraeMbIMU JOKYMEHTaMU;

2) paccMOTpeHHE 3asiBIICHHUS M TMpUJIAaraéMblXx K HEMY JOKYMEHTOB H
MPUHATHUE PEILIEHUS O COrIacOBaHUM MO0 00 oTKa3e B cornacoBanuu [Ipoexra;

3) MOArOTOBKA JOKYMEHTOB, SIBIISIOIIMXCS PE3yJIbTaTOM IPEIOCTABICHHUS
MYHUIUTIATBHOU YCITYTH;

4) BeIIaya pe3ysbTaTa NpeloCTaBICHUS MyHUIIMIAIbHONW YCIIYTH.

3.2. Ilpuem u peructpanus 3asBJICHUS C MPUIAra€MbIMU JOKYMEHTAMH.

3.2.1. OcHoBaHWeM JUisi  Hayaja MPOLEAYypbl  MPEAOCTABICHHUS
MYHUIMOAIBHOW YCIyru sBJsieTcs MnocTymieHne B Komurer 3asBieHHs O
NPENOCTABICEHUM  MYHULHUIIAJBHOM  yCIyrM C [pUJaraéMbiIMH K  HEMY
JOKyMEHTaMU, IEPEUNCICHHBIMU B IYHKTE 2.6 HACTOAILETO PErjlaMeHTa.

3asBJICHUE PETUCTPUPYETCS B IMOPSIKE, NMPEAYCMOTPEHHOM MYHKTOM 2.13
HACTOSIIIIETO PErJIaMEHTA.

Jlo momauun 3asBiICHUs 3asBUTEIh BIPABE OOPATUTHCS K MYHUIIUIIAIBHOMY
CIIy’>KallleMy, OTBETCTBEHHOMY 3a PACCMOTPEHHE JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHNUS MYHULUIAIBHOW YCIyTH, Uil KOHCYJbTAallMM IO BOIpPOCaM
MPEAOCTABICHNS MYHUIUIIAIIBHOW YCIYTH, B TOM YHUCJIE [0 UMEIOLIEMYCA Y HETO
MaKeTy JOKYMEHTOB, HEOOXOJWMBIX JJIsi TMPEAOCTaBICHUS MYHHUIIUIAIBHON
YCIIyTH.

3.2.2. OTBETCTBEHHBIMM 332 NPUEM M PETUCTPALMIO 3asABICHUM O
MPEAOCTaBICHUA MYHUIUIAIBHONW YCIYTH W MPUIIOKEHHBIX K HUM JIOKYMEHTOB
ABJIAIOTCS.  YIIOJTHOMOYEHHBIE COTPYAHUKHA MHOTO()YHKIIMOHAJIBHOIO ILIEHTPA,
coTpynHuku KoMurera, OTBETCTBEHHBIE 32 I€TIONPOU3BOJICTBO.

3.2.3. CoTpyIHUKH, YIIOJJTHOMOYEHHbIC MPUHUMATh 3asiBJICHUs] 00 OKa3aHUU
MYHULUITAIBHON YCIIYTH:

3.2.3.1. IlpoBepstoT JOKYMEHTHI, YJOCTOBEPAIOIINE JIMYHOCTh U
MOJIHOMOYHMSI 3asBUTENS (€r0 MPEJICTABUTENsA) B Cydyae, €CJIM 3asBUTEh MO0JIaeT
3asBJICHHUE HA JINYHOM IMIPUEME;

3.2.3.2. [IpoBepsroT mpaBUILHOCTHh O(POPMIICHHUS 3asIBICHUS;

3.2.3.3. IIpu nOCTYIUIEHUU 3aBJICHUSI O MPEIOCTABICHUN MYHULIUIAIbHOMN
yciIyrd B (popMe 3JEKTPOHHOTO JIOKYMEHTA BBINOJHSIOTCSA  CJEIyIOIIHe
aMUHUCTPATUBHBIC TCHUCTBUS:

1) mpoBepsieTcsi, MOAMUCAHO JU 3asBJICHUE O IMOJIYYEHUU MYHHIMNAIbHON
yCIIyrd B (popMe 3JIEKTPOHHOrO JIOKYMEHTa WM IpujiaraeMble K HEMY JOKYMEHTBI
AJNIEKTPOHHOM TMOAMMUCHI0O B COOTBETCTBUU C TpeOOBAHUSIMH JEHCTBYIOLIETO
3aKOHOJIATEIbCTBA;

2) mpoBepsercd  MOJJIMHHOCTb  YCHUJIEHHOM  KBaJIM(pUIMPOBAHHOU
AIIGKTPOHHOM TMOAMHMCH dYepe3 MporpaMMHoOe oOecriedeHue il IPOBEPKHU
AJIEKTPOHHOU ITU(POBOI MOTUCH;

3) B ciy4ae eciu 3adBJICHUE O MOJYYEHUH MYHULIUNAIBHON YCIYTH U (UJIN)
JIOKYMEHTBHI B 3JIEKTPOHHOH (opMe HE MOANUCAHBI JIEKTPOHHON MOJMUCHIO B
COOTBETCTBUHM C TpPEOOBAHUAMHU JACHCTBYIOUIETO 3aKOHOJATENbCTBA, 3asBUTEIIO
HaIpaBisieTcsl NUCbMO OO0 OTKa3e B NPHEME JOKYMEHTOB II0 OCHOBAHMIO,
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IPEeTyCMOTPEHHOMY MOAIYHKTOM 3 yHKTa 2.7 HACTOAIIETO PETJIaMeHTa;

4) B ciry4ae eciiv 3asiBIICHHE O MOJYYCHUH MYHUIUITAIBHOW yCIyTH B hopme
JIEKTPOHHOTIO JOKYMEHTa W IPWIAraeMble K HEMY JOKYMEHTBI IIOJIHCAaHbI
AJIGKTPOHHOM TMOJINUCBI0O B COOTBETCTBUU C TpeOOBAaHUSAMHU JEHCTBYIOLIETO
3aKOHOJATEIbCTBA, W IOMJIMHHOCTb JJIEKTPOHHOM NOAIKCH IOATBEPKICHA,
JOKYMEHTBI PacIieyaThIBAIOTCs, PErUCTPUPYIOTCS B IOPSIKE, IPEXYCMOTPEHHOM
IIyHKTOM 2.13 HacTosIIero periameHTa, U nepefarrcs npeacenarento Komurera
JUISL PACCMOTPEHUSL.

3.2.3.4. B ciydae ecnu 3asBJICHHE NOJAETCS CIOCOOAMH, YKAa3aHHBIMHU B
noanyHkrax 1, 4 mnyHkra 2.2.1 HacTOsAIEro perjiaMeHTa, MOocie MPUHATUSA
JOKYMEHTOB  COTPYJHUKOM, YIOJHOMOYEHHBIM NPUHUMATh 3asBIEHUS 00
OKa3aHWM MYHULHWIIAIBHOW YCIYTH, BBLAACTCSA 3asBUTEIIO KONUS 3asBICHUS O
IIPEAOCTABIECHNHA MYHHUIIMIIAIBHON YCIIYTH C OTMETKOU O €ro MOJy4YECHUH.

3.24. 3agBneHHss O TPEAOCTABICHUM  MYHHIMIAJIBHONW  YCIYTH,
NOCTYIHUBIINE B MHOTOQYHKIIMOHAJIBHBIN LIEHTP, PETUCTPUPYIOTCS B COOTBETCTBUU
C IYHKTOM 2.13 HacTOsAWIEro periiaMeHTa M BMECTE€ C NPWIAra€MbIMH K HUM
JOKYMEHTaMU HalpaBIIAOTCA I pacCMOTpeHuss B KOMUTET B I€Hb perucrpanuu
TaKUX 3as1BJICHUI.

Crenuanuct MHOTOQYHKIIMOHAJIBHOTO LIEHTpa B JEHb pErucTpaluu
3asBJIEHMSI B TOM  4YHMCJIE  HalpaBiIsieT IO CUCTEME  DIIEKTPOHHOTO
NoKymMeHTooOopoTa  KoMuTeTy  perucTpaimOHHO-KOHTPOJIBHYIO — KapTOUKY
3asiBJI€HUSI  C  3AIOJIHEHHBIMH  PETUCTPAlMOHHBIMA  PEKBH3UTAMU U
MPUKPEIUICHHBIM 3JIEKTPOHHBIM 00pa30M 3asiBJICHUS.

3.2.5. MakcuMasbpHBIH CPOK BBIMIOJIHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI —
JIBa KaJICHJAPHBIX JTHS.

3.3. PaccMmoTpenue 3asBieHUSt M TPUIATa€MBIX K HEMY JTOKYMEHTOB H
NPUHATHE PELIEHUS O COrjacoBaHuM MO0 00 oTKaze B coriacoBanuu [Ipoekra.

3.3.1. FOpuandeckum pakTom JjIsi Hayaaa BBHITIOJHEHUS aJMUHUCTPATUBHOM
IIPOLIEYPHI ABJISIETCSI PETHCTpAlUsl YIIOJIHOMOYEHHBIM cOTpyaHMKOM Komwrera,
OTBETCTBEHHBIM 32  JICJIONPOM3BOJCTBO, 3asBJIICHHSA O NPEIOCTABICHUU
MYHUIUIAIBHON YCIIyTH.

B nenp perucrpanuuy 3asBi€HUs YIIOJHOMOYEHHBIM COTpyAHUK Komwurera,
OTBETCTBEHHBIM 34 JEJIONPOM3BOJACTBO, II€pENaeT €ro B COOTBETCTBUU C
CYLLIECTBYIOIIMMH MpaBUiiaMu JOKYMEHTO000poTa npezaceaarento Komurera.

[Ipeacenarens Komurera He mo3aHee cieqayromiero pabodyero AHS CO JHS
MOJYYEHHs] 3asBJICHUS B COOTBETCTBUM C CYIIECTBYIOIIMMHU MpaBUIIAMHU
JOKyMEHTOO0OpOTa JaeT TMOpPYYEHUE O PACCMOTPEHHHM MPEICTaBICHHBIX
JOKYMEHTOB YIOJHOMOYEHHOMY COTpyAHMKY Komurera, OTBETCTBEHHOMY 3a
MIPEAOCTABJIEHNE MYHULIMTIATBHON YCIIYTH.

YII0JTHOMOYEHHBIN COTPYAHUK Komurera, OTBETCTBEHHBIN 3a
IIPEJOCTABIEHNE  MYHULMIIAIBHOW  YCIYyTH,  OCYIUECTBISIET  CIEAYIOLIUE
aJMUHHUCTPATUBHbBIC JEHCTBUSA:

1) mpoBepsieT HaIM4YKME MOJHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXOJUMOTO B
COOTBETCTBHHM C ITYHKTOM 2.6 HACTOSIIETO PErIaMEHTa;

2) TpoBepseT TPaBUIBHOCTh OQOPMIICHHS IOKYMEHTOB (B TOM YHCIE
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HaJIM4YME MOANMCEN W Medared Ha JIOKYMEHTax), OTCYTCTBHE B JOKYMEHTaxX
MOAYKMCTOK, IPUMUCOK U UCTIPABIECHUN;

3) TpoBepseT COOTBETCTBHE CBEJCHMH, YKa3aHHBIX B 3asABJICHUH,
CBEJICHUSM, IIPEACTABICHHBIM B KOMILJIEKTE IOKYMEHTOB;

4) mpoBepsieT TmpeacTaBieHHbIH [IpOCKT Ha COOTBETCTBHE JIAaHHBIM,
cojiepkamuMcsi B EMUHOM rocyJapCTBEHHOM peecTpe OOBEKTOB KyJIbTYPHOTO
Hacienus (MaMsITHUKOB UCTOPUU U KyJIbTYphl) HapoioB Poccutickoii denepanuu;

5) mpoBepsieT TpeACTaBIICHHBIH [IPOCKT Ha COOTBETCTBHE COICPKAHHIO
UH(GOPMAIIMOHHBIX HAJMUCEH 1 0003HaUYeHUI Ha 00BbEKTaX KyJIbTYPHOTO HACIEAUs
(mamMsATHUKAX MCTOPUM M KyJbTypbl) HaponoB Poccuiickoit ®enepauuu wu
TpeOOBaHUSM K COCTaBY NMPOEKTOB YCTAHOBKU M COJIEPKaHUS MHPOPMAIIMOHHBIX
HaJanucedl M o0003HAYeHWI, HA OCHOBAaHUM KOTOPBIX OCYUIECTBISETCS Takas
YCTaHOBKa, yTBepKAcHHBIM [locTanoBieHnem Ne 1178;

6) mpoBepsieT npeacTaBieHHbIH [IpOEKT Ha COOTBETCTBHE NPEAMETY OXPaHbI
00BEKTa KYJbTYPHOTO HACIEANUS MECTHOTO (MyHUIIMIIAJIBHOTO) 3HAYCHHUS.

3.3.2. MakcuManbpHbIN CPOK BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOIEAYPhI —
JECATh KaJ€HAPHBIX THEH.

3.4. IloaroToBka AOKYMEHTOB, SIBJISIOIIMXCS PE3yIbTaTOM IPEJOCTABICHUS
MYHULIUNAIBHON YCITyTH.

3.4.1. IOpuanueckum (paxToM JJIg Hayaga BBIMOJHEHUS aIMUHUCTPATUBHON
IpoOLEIypbl  SBISETCS MPOBEpKAa HaJIW4YUs OCHOBAaHMM Il OTKa3za B
NPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.

342. B cnywae ecnum 1O pe3yiabTaTaM TPOBEPKH, BBIMOJIHEHHON
YIOJHOMOYEHHBIM COTPYJHUKOM KoMuTeTa, OTBETCTBEHHBIM 3a MPEAOCTABIICHUE
MYHHUIIMOIATBHOM YCIYI'M, OCHOBaHMA JUIsl OTKa3za B coryacoBaHnuu lIpoexra,
npuUBEeICHHbIE B TyHKTe 2.9 HACTOAIErO perijaMeHTa, HE BBISABICHBI,
YIIOJJTHOMOYEHHBIM COTPYIHUK KomuTera, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MYHUIIUIIAJIBHON YCIyTH, 00ECIIeYnBAET MOJATOTOBKY CIAEAYIOIUX JOKYMEHTOB!

1) mpoekT nuceMa o coriacoBanuu Ilpoexra;

2) npoekT npukaza Komutera 06 yrBepxkaenuu [Ipoekra.

343. B cnydae ecium 1o pe3ydbTaTaM TMPOBEPKH, BBIMOJTHEHHOM
YIOJIHOMOYEHHBIM COTPYJIHUKOM KoMmuTeTa, OTBETCTBEHHBIM 3a MPEAOCTABIICHUE
MYHULIMNAIBHON YCIIYTH, BBISIBJIEHbI OCHOBaHMS JUIsl OTKa3a B COTJIACOBAaHUU
[IpoekTa, npuBeAeHHbIE B MyHKTE 2.9 HACTOAILETO perjiaMeHTa, YIoJHOMOYEHHBIN
corpynHuk KomuTera, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHHULHUIAIBLHOM
yCIIyTH, TOTOBUT IPOEKT MrchMa 00 0TKa3e B coryiacoBanuu [Ipoekra ¢ ykazanuem
OCHOBAHUM OTKa3a.

3.4.4. Tlocne MOArOTOBKM JAOKYMEHTHI, yKa3aHHble B nyHkTax 3.4.2, 3.4.3
HACTOSIIIIETO pEerjlaMeHTa, B COOTBETCTBMM C JIEWCTBYIOIIMMH TpPaBUIIAMU
JIOKYMEHTO000pOTa NepelatoTes Ha NoAnucanue npeacenarento Komurera.

3.4.5. B nmenp moamucaHus TPOEKTa MUCbMa O coryiacoBanuu lIpoekra,
npoekta npukaza Komwurera o0 yrBepknenuu llpoekrta, mpoekTta mnucbMa 00
OTKaze B cornacoBaHu IIpoekTa yka3aHHbIM JOKYMEHTaM MpPHUCBaUBAETCA
PErHCTPALMOHHBII HOMEP B COOTBETCTBUU C MOPSIKOM PETMCTPALUU UCXOMSILEH
Koppecniogaenunn Komurera.
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3.4.6. VYnomHomoueHHbIN coTpyaHuk Komwurera, OTBETCTBEHHBIM 3a
MPEIOCTABIICHUE MYHMIIMNAIBHOW YCIyrd, B TEUYEHHE ceMHu pabouyux JHEl
nyonukyer coriiacoBaHHblil [Ipoexkt Ha odunmanbHoM caitite Komutera. Cpok
BBITIOJIHEHUS HACTOAIIETO aJAMUHUCTPATUBHOTO JCHCTBUS HE BXOJIUT B
MAaKCHUMAJIBHBIA CPOK MPEIOCTABICHHUS] MyHUIUIIAIIBHON YCIYTH.

3.4.7. MakcuManbHBIN CPOK BBITIOJIHEHUS aIMUHUCTPATUBHOU MPOLEAYPHI —
JECATh KaJCHJAPHBIX THEM.

3.5. Beiraua pesynbrara npeoCcTaBICHUs] MyHUIIUITATEHON YCITYTH.

3.5.1. FOpuandeckum pakToM JjIs Hayaaa BBITIOJHCHUS aJMUHUCTPATHBHOM
MPOIEAYPHI SBIACTCS PETUCTPALMS PE3ybTaTa MPEAOCTABICHUS MYHUIUIIATILHON
YCIIyTH.

3.5.2. Corpynuuk KomuteTa, OTBETCTBEHHBIN 3a JEIOMPOU3BOACTBO, MTOCIHE
NoANMCAaHUs TMcbMa O cormacoBanuu lIpoekta u mpukasza Komwurera 00
yTBepxkaeHnU [IpoekTa oCyIecTBISIET CAEAYIOIINE aMUHUCTPATUBHBIE ACHCTBHUSL:

1) nenaet ogHy KOMUIO MUChMa O coryiacoBanuu [Ipoexra;

2) mpocTaBisieT Ha THUTYJIbHOM Jmcte [IpoekTa mmTamm, B KOTOpBIi
BIIMCBHIBAET HOMEP U ATy NHUChbMa O corjacoBanuu IIpoekra.

3.5.3. Corpynuuk KomuteTa, OTBETCTBEHHBIN 3a JEJIOMPOU3BOICTBO, TIOCIIE
MOJANMKUCAHMS TMCbMa 00 OTKa3e B corjlacoBaHuu [Ipoekta nenmaer ogHy KOIUIO
nucbMa 00 oTkase B corsiacoBaHuu [Ipoekra.

3.5.4. 3asgBuTenp MOMydaeT PE3ynbTaT MPEAOCTABICHUS MYHHUITUIATBHOU
YCIIYTH B OJTHOM 3K3EMILISPE OJTHUM U3 CIEIYIONIUX CIIOCOO0B (TI0 COOCTBEHHOMY
BBIOODY):

1) wenocpencrsenHo B Komwutere (r. MBanoBo, IllepemereBckuii mp., 1,
kab. 239, 2410);

2) dyepe3 MHOTO(YHKIIMOHAIBHBIA LEHTP NPH YCJIOBUHU, YTO 3asiBUTEIb
yKaszaJl B 3asBJICHUU O MPEIOCTABICHUU MYHHUITUTIATHHOM YCIYTH CIOCOO BbIIaun
JIOKYMEHTOB 4epe3 MHOTO(YHKIIMOHAILHBIHN [IEHTP;

3) mocpeIcTBOM MOYTOBOM CBSA3M 10 apecy, YKa3aHHOMY B 3asiBJICHUH;

4) B QopMe DdIEKTPOHHOTO JOKYMEHTa, TMOJIMUCAHHOTO JJIEKTPOHHOMN
MOAMUCHIO (IO AJIEKTPOHHOW MOYTE JUOO Ha PYKH NMpHU JUYHOU siBke B Komurer
MyTEM 3aIUCH Ha 3JIEKTPOHHBINA HOCUTENb 3asIBUTEIIA).

3.5.5. MakcuManbsHbIN CPOK BBITIOJIHEHUS aJIMUHUCTPATUBHON MPOTIEAYPHI —
BOCEMb KaJICHIAPHBIX JHEMU.

3.6. JlokymeHTBI, HampaBJICHHbIE 3asBuTeieM B Komurer  mid
MPEAOCTaBICHNUS MYHMIIMIAIBLHON YCIYTM M TOCTY)XUBIIME OCHOBAaHUEM IS
MPEIOCTABICHUS MYHUIIMIIAILHOM YCIyry MO0 BbIAA4YM OTKa3a B MPEAOCTABICHUN
MYHUIIUNIATBHOM YCIIYTH, 3asBUTEII0 HE BO3BPAILAIOTCS U MOJUIEKAT XPAHCHUIO B
Komutere B  mopsiike, YCTaHOBJIEHHOM  JUIsl  apXWUBHOTO  XpaHEHUs
COOTBETCTBYIOIINX JOKYMEHTOB.

4, (DOPMLI KOHTPOJIA 3a UCIIOJITHCHHUCM aIMHUHHUCTPATUBHOI'O PCrilaMCHTA

4.1. Texymuii KOHTPOJb 32 COOJIOICHUEM U UCITOJTHEHHEM OTBETCTBEHHBIMHU
YIIOJTHOMOYEHHBIM COTPYAHUKOM Komurera 151 CIIeIMaJIMCTaMU
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MHOTO(QYHKIIMOHAJIBHOTO  IEHTpa  TpeOOBaHMIl  HACTOSILIETO0  perjamMeHTa
OCYILIECTBIISIETCSl COOTBETCTBEHHO mpexacenareneM Komwurera (Mmom, ero
3aMEeLIAONINM) U PyKOBOJUTEIEM MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

4.2.  YnonHoMoueHHBIM  coTpyaHMK KomuTera u©  cCHEIUaIUCTBI
MHOTO(YHKIIMOHAJIBHOIO IIEHTPa, NPUHUMAIOLIUE Yy4YacTHE B IPEAOCTaBICHUU
MYHULUIIATBHOW YCIYI'H, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a IIOJIHOTY U
IPAaBWIBHOCTh  NPEJOCTAaBISIEMOM MpPU  KOHCYJbTUPOBAHUM  HH(pOpMalUH,
COOJIIOJIEHNE YCTAHOBJIEHHOIO CpPOKa pPAacCMOTPEHMs 3asiBJICHUM, MPaBUIBHOCTH
BBITIOJIHEHNS IPOLIEYP, YCTAHOBJICHHBIX HACTOSIINM PETIIaMEHTOM.

4.3. KoHTpoJ1b 32 OTHOTOM M Ka4eCTBOM MPEJOCTABICHHUS MyHUIIUIAIbHON
yCIIyI'M BKJIIOYAaeT B ce0s NPOBEIECHUE NPOBEPOK, BBISBICHUE M YCTPAHEHUE
HapylLIEHUN MOpsAJIKa PErucTpalvyd M PACCMOTPEHHUs 3asBICHUM W JOKYMEHTOB,
MOJATOTOBKY OTBETOB Ha OOpallleHUs 3asBUTENICH, COAEp)Kalue »KajaoObl Ha
pemenus Komurera, nedictBus (Oe3neiicTBHE) YHNOJHOMOYEHHOIO COTPYIHHUKA
Komutera u cnenuanucroB MHOTO(YHKIMOHAJIBHOTO LEHTPA, MPUHUMAIOLIMX
y4acTHE B IPEJOCTABICHUY MYHULIUIIAIIBHON YCIIyTH.

4.4. Tlo pe3ynpTaTaM NpPOBEIEHHBIX IPOBEPOK, B CIyyae BbISBICHUS
HapyLIECHUI IIpaB 3asBUTEIECH NpHU MPEAOCTABICHUH MYHULMIIAIBHOM YCIYTH,
OCYLIECTBJISIETCS  INPUBJICYECHHE BUHOBHBIX JMI K  aJIMHHHCTPAaTUBHOM,
JUCLHUIIMHAPHON U MHOM OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJIATEIHCTBOM
Poccuiickon ®@enepanumu.

5. ocyneOnblii (BHECY1€OHBIN) TTOPSIAOK 00KaIOBAHUS PEIICHUIN U I1CHUCTBUIMA
(6e3neiicTBus1) opraHa, NPEAOCTABISIIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHOTO HIEHTPA, a TAK)KE UX JOJKHOCTHBIX JIUII,
MYHUIIATIATBHBIX CITYXKAIINX, pa0OTHUKOB

5.1. 3asBHUTENb MOXET OOpaTUTHCA C KAJIOOOW Ha pEIIeHHWE U JCUCTBUS
(Oe3neiicTBUE) oOpraHa, NPEJOCTABISIONIETO MYHULMINAIBHYIO YCIYTY, €ro
JOJDKHOCTHBIX JIMII M MYHULHMIAJIBHBIX CIIYXalUX, 33JCHCTBOBAHHBIX B
IPEJOCTABIICHUN MYHMIIMIAJIBHOW YCIYI'H, MHOTO()YHKLIHMOHAJIBHOTO IEHTPA,
paOOTHUKOB MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa, B TOM UHCJIE B CIEAYIOLIUX
CIIyyasx:

1) HapylieHue cpoka perucTpaluy 3amnpoca 3asBUTENsl O MPEeA0CTaBICHUN
MYHULUITAIIBHOMN YCIIYTH;

2) HapyllIeHHEe CPOKa MPeIOCTaBICHUS MyHUIIMTIAIBHON YCIIyTH;

3) TpebGoBaHue Yy 3adBUTENS JOKYMEHTOB WM HUHGOpMAMK JTU00
OCYILECTBJICHUSI JICUCTBUM, NPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
MPENYCMOTPEHO HOPMATUBHBIMU IPaBOBbIMH akTaMu Poccuiickon Penepauuu,
HOPMATUBHBIMU TPaBOBBIMH akTamu lBaHOBCKOH 007acTH, MYHULHUIATbHBIMU
IIPAaBOBBIMM  aKTaMM, HACTOSIIUM  PENNIAMEHTOM  JJIsl  IPEAOCTABJICHUSA
MYHULIMNIAIBHOW YCIIYTH;

4) oTka3 B pueMe JOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX MPESYCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBbIMH akTamu Poccuiickonn dPenepanuy, HOPMATHBHBIMU
IPaBOBBIMU akTaMu VIBaHOBCKOW 00JaCTH, MYHULMIAIBHBIMU IPABOBBIMHU
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aKTaMM, HACTOSAILLMM PETIaMEHTOM ISl IPEIOCTABIEHUSI MYHULIMITAIBHON YCIIYTH,
y 3asBUTEILS;

5) OoTka3 B MpPENOCTABICHUHM MYHULMIAIbHOW YCIYTHM, €CIM OCHOBAHHUSA
OTKa3a HE MPEJyCMOTPEHbl (enepaJibHbIMM 3aKOHAMU M TPUHATHIMH B
COOTBETCTBUM C HMMHM HMHBIMH HOPMATHBHBIMM IPABOBBIMU aKTamu Poccuiickoit
Qenepanny, 3aKOHAMM W HWHBIMA  HOPMATHBHBIMM  IIPABOBBIMH  AKTAMHU
MBaHOBCKOIl 00J1aCTH, MYHHUIMIAIBHBIMM IPABOBBIMU aKTaMH, HACTOSILUM
pErJIaMEHTOM;

6) 3aTpeboBaHME C 3asABUTENSA NPU MPEIOCTABICHUU MYHHUIUIAIBHOMN
YyCIyI'H IIJIaThl, HE NPEAYyCMOTPEHHOW HOPMAaTUBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoii ®enepanuy, HOPMATUBHBIMH IPAaBOBBIMH AKTaMU CYOBEKTOB
Poccuniickont ®enepanny, MyHULIMIAIBHBIMA NPABOBBIMHA AKTAMH, HACTOSIIUM
pErilaMeHTOM;

7) OTKa3 opraHa, NPEJOCTaBISIOUIET0  MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, IMPEeAOCTaBIIOIIEr0 MYHULUINAIBHYIO YCIYTy, B
UCHPABJICHUN JIOMYUICHHBIX ONEYaTOK M OUIMOOK B BBUIAHHBIX B pE3yJbTaTe
IPEJOCTABICHUS! MYHULUINAIbHOM YCIYIM JOKYMEHTax JuOO0 HapylleHue
YCTaHOBJICHHOT'O CPOKa TaKUX UCIIPABJICHMIA;

8) HapyllleHHe CpOKa WJIM MOpsAKa BbIIAYM JIOKYMEHTOB IO pe3yibTaTaM
IIPEIOCTABICHUS MyHULMITAJIBHON YCIIYTH;

9) mnpUOCTaHOBJIEHHE TNPEIOCTABICHUS MYHULMUIIAIBHON YCIyTH, €clu
OCHOBAHMSI MPUOCTAHOBJICHUS] HE MPEIyCMOTPEHBbI (eAepalbHbIMU 3aKOHAMH H
IPUHATBIMA B COOTBETCTBUM C HUMHU MHBIMU HOPMATUBHBIMU IPABOBBIMH AKTaMHU
Poccniickont @enepannn, 3aKOHAMH U MHBIMA HOPMATUBHBIMH NPABOBBIMU aKTaMU
MBaHOBCKOI 001acTH, MyHUIIUTIATBHBIMH TPABOBBIMU aKTaMH;

10) TpeboBanue y 3a4BUTEINS IPHU NPEIOCTABICHUM MyHUIUNIATBHOU YyCIyTH
JOKYMEHTOB WJIK UH(GOpPMaIUK, OTCYTCTBUE U (M) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIMCh IIPU MEPBOHAYAIBLHOM OTKa3€ B IPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TIPEAOCTaBICHHUS MYHULUNAIbHON YCIyrd, JubO B MpeAoCTaBICHUU
MYHULUMIAIBHOM  yCIyI'M, 3a HCKJIIOYEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX
nyHkToM 2.10 HacTosIero periaMenTa.

5.2. KanoOa nmogaeTcsi B MMCbMEHHOU (popMe Ha OYMa>kHOM HOCUTEJIE JTNOO
B DJICKTPOHHOH (hopme.

XKanoba MoxkeT ObITh HallpaBJ€Ha M0 MOYTEe, Yepe3 MHOTO(YHKIUMOHATbHBIE
LHEHTPbl, C WCMHOJb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMIOHHON CETU
«nTepuer», dyepes odunuanbHblii calT Komurera, oQuUIMAIBHBIA CaWT
MHOTO(YHKIIMOHAILHOTO 1IeHTpa, yepe3 [lopTanbl, a Takke MOXKET ObITh MPUHSTA
IPU JINYHOM MpUEME 3asiBUTENSI B COOTBETCTBUM C IpauKOM IpUema.

B cnyuae oGxkanmoBaHus perieHui, nedcTBuil (0e31eMCTBUSA) TOHKHOCTHBIX
JUIl M MYHUIUOAIbHBIX ciayxamux Komurera xamoba mopaercs Ha HUMs
npencenarens Komurera u paccMaTpuBaeTcst UM.

B cnyuae oOxanoBanusi pemieHudd mpencenarenss Komurtera xamoba
nomaercss B AJMHMHHCTpauuio ropojaa liBaHoBa Ha uMs MEpBOro 3aMECTHUTENS
raBel AaMuHHCTpauuu ropoja MBanoBa, kypupyromero pabotry Komurera, u
paccmarpuBaeTcss UM. B ciiydae oOalloBaHUSI pEHICHHI NEPBOTO 3aMECTUTEINS
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IaBel AIMUHHCTpanuu Topona MBaHoBa, kypupytomero padory Komwrera,
*anoba mojaercs B AIMHHHCTpauuio ropoaa MBanoBa Ha ums ['nmaBel ropojna
MBaHoBa 1 paccMaTpUBAETCS UM.

B cinywyae oOkanoBaHusi perieHui, aedcTBuil (Oe3aeicTBus) pabOTHHUKA
MHOTO(YHKIIMOHAILHOTO IIEHTpa »ajno0a MOJaeTcs HEMOCPEICTBEHHO Ha HMS
JTUPEKTOpa MHOTO(PYHKIIMOHAIBHOTO LIeHTpa. B ciyyae oOanoBaHUs pElICHUN,
nercTBuil (0e31eMCTBUS) MHOTO(YHKIIMOHAIBLHOIO IIEHTpa Xajgoba mojaercs B
AnmuHHCTpanuio ropojga lBaHoBa — ydpeAaWTento MHOTOQYHKIIMOHAIHLHOTO
IEHTpa WJIM Ha UMs 3aMECTUTeNs TJaBbl AJMUHUCTpauuu ropoaa HBaHoBa,
KypUpyIoIero paboTy MHOTO(QYHKIIMOHATBHOTO IIEHTpA.

[TouToBBIE aapeca ISl HAPABIIEHUS Kajo0:

1) 153012, ropox HWsanoBo, CoBerckas ymuia, jgoM 25 (B ciydae
HaIlpaBJIEHUS KaJI00 Ha UMl TUPEKTOPA MHOTO(PYHKIIMOHAIBHOTO IIEHTPA);

2) 153000, ropon MBanogo, IllepemereBckuii mpocrekt, qoM 1 (B ciaydae
HaIpaBJIeHUs kasi00 Ha ums npeaceaarens Komurera);

3) 153000, ropox MBanoBo, mioriaas PeBosmtonuu, oM 6 (B OCTaIbHBIX
ClIyqasix).

Anpeca 715t HarTpaBJICHUS )Kallo0 B 3JIEKTPOHHOM Popme:

1) Ha UMsI TUPEKTOpa MHOTO(DYHKIIMOHATBHOTO IIeHTpa: ivmfc@mail.ru;

2) Ha ums npenaceaarens Komutera: culture@ivgoradm.ru;

3) Ha UM TIEPBOTO 3aMECTUTEIIS IIaBbl AJMHHHCTpAIMK ropojaa MBaHoBa,
Kypupytomiero padbory Komurera, Ha UMs 3aMECTUTENs TJaBbl AJMHUHUCTpaIUU
ropoaa MBaHoBa, Kypupyroiero padboTy MHOTO(YHKIIMOHAILHOTO IIEHTPa, Ha UM
['naBel ropona MiBanoBa: ep.ivgoradm.ru;

4) uepes [lopransr: gosuslugi.ru, pgu.ivanovoobl.ru.

5.3. JluuHblA OpUEM 3a4BUTENIENM  OCYIIECTBISIETCA MPEACEHATEIIEM
Komurera, mepBbIM 3amMecTuUTE]IeM TIJIaBbl AJIMUHUCTpaluu ropojaa lBaHoBa,
KypupytomuM padboty Komurera, 3amecturenemM riaBbl AJIMUHHUCTPAIIMU TOPOJA
HBanoBa, Kypupyronmm padoTy MHOTO(YHKITMOHAJIBHOTO 1IEHTpa, [ 1aBoit ropoaa
MBaHoBa B COOTBETCTBUU C TpaPUKOM.

5.4. Kanoba nomkHa coepKaTh:

1) HanMeHOBaHWE oOpraHa, MPEIOCTABISIONICTO MYHHIIMITAIIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIWIIAa OpTaHa, TMPEJOCTABIAIONIETO MYHUIUMTNAIBHYIO YCIYTY,
MYHUIIUOAIBHOTO  CIYXKaIlllero,  MHOTO(QYHKIIMOHAJBLHOTO  ILIEHTPa,  €ro
pykoBoauTeNs U (Win) paOOTHUKA, pellieHus U AeicTBus (0e31eiCTBrUE) KOTOPBIX
00XaTyroTCs;

2) ¢damMunuio, UMs, OTYECTBO (MOCIEAHEE — MNPU HAIMYUHU), CBEACHUS O
MECTE KHUTENbCTBA 3aABUTEINS - PU3NYECKOTO JUIa JIMOO HAUMEHOBAHUE, CBEJICHUS
0 MECTe HaXOXACHUS 3asBUTENS - IOPUAUYECKOrO JIHIla, a Tak:Ke HoMep (HoMepa)
KOHTaKTHOTO TenedoHa, anpec (aapeca) dJACKTPOHHONW MOYTHI (IPH HAIWYWU) U
MOYTOBBIN a/ipec, IO KOTOPHIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXKayeMbIX PEIICHUSIX W JEUCTBUSX (Oe3neicTBUN)
opraHa, NpPEIOCTaBJSAIOEr0 MYHULHUIAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMIA
opraHa, MPEAOCTaBIISIONIETO MYHUIIUMAIBHYIO YCIYTy, JUOO0 MYHHUIUIAIHLHOTO
CILy’Kalllero, MHOTO(YHKIIMOHATIBHOTO LEHTpA, paboTHHKA
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MHOTO()YHKIIMOHAILHOTO IEHTPA;

4) 1oBO/bI, HA OCHOBAaHUU KOTOPBIX 3aABUTENIb HE COTJIACEH C PEIICHHEM U
nercteueMm  (Oe3neiicTBMEM) oOpraHa, MPeIOCTaBISIONIET0 MYHUIIMIAIBHYIO
yCIYTy, AOJDKHOCTHOIO JIMIIa OpraHa, IPEAOCTABISIOIIET0 MYHHUIIMIAIBHYIO
yCIIyry, JU00 MYHUIIMNAIBHOTO CIYXAIIero, MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJIILHOTO  LIEHTpa. 3asBUTEIEM MOTYT  OBITb
MPEICTABIICHBI JOKYMEHTHI (IIPU HAJIMYUU), TIOTBEPKAAIOIINE I0BOIbI 3asIBUTEIIS,
100 WX KOTIHH.

5.5. XKamoba mogIeKUT PACCMOTPEHUIO B TEUCHHE MATHAMIATA PabOdInx
JTHEH €O JHS €€ PEruCTpallMM, a B ciydae 00KaJOBaHMs OTKa3a B MPEAOCTABICHUN
MYHULIMIAIBHON YCITYTH, B TPUEME JOKYMEHTOB Yy 3asiBUTENS JIMOO B HCIIPABICHUU
JOMYUIEHHBIX ONEYaTOK W OIMOOK WM B cClly4ae OO0XaJoBaHUS HapyLICHUS
YCTaHOBJICHHOTO CPOKa TAKUX MCHPABJICHHN — B T€UEHHUE IATU pabouyux AHEH co
JIHS €€ PErUCTpalyy.

5.6. Ilo pe3ynapTaTaM pacCMOTPEHHS >KajoObl MPUHUMAETCS OJHO U3
CIIEIYIOIINUX PEIICHUM:

1) >xanoba ymoBIETBOPSIETCS, B TOM 4HUCiIE€ B (OpME OTMEHBI MPUHSITOTO
pelieHusi, UCHPABJICHUS JOMYIICHHBIX OINEYaTOK U OIIUOOK B BBIJAHHBIX B
pe3yJibTare NpPEeAOCTABICHUS MYHUIIMNAIBHOM YCIYrd JTOKYMEHTaX, BO3Bparta
3aSBUTENII0 JICHEXKHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMU akTamu Poccuiickorn dPenepanuu, HOPMATHUBHBIMU
MpaBOBbIMM akTaMu HBaHOBCKOM 00JIaCTH, MYHUIMNAIBLHBIMUA IPAaBOBBIMU
aKTaMM, HACTOSIIUM PETIaMEHTOM;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

5.7. He mno3aHee [Hs, CIHEAYIOWIETO 34 JHEM [MPUHATUS PEIICHUS,
YKa3aHHOTO B IIYHKTE 5.6 HACTOSILIErO PETJIAMEHTA, 3aABUTEII0 B NMHCbMEHHOU
dbopMe ¥ TO IKEIAHWIO 3asBUTENI B DIEKTPOHHOW (opme HampaBiseTcs
MOTHUBUPOBAHHBIN OTBET O pe3yjIbTaTaX PaCCMOTPEHHUS JKalOObI.

5.8. B ciyyae npusHaHus *Kano0bl OAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTENIIO, YKAa3aHHOM B IMYyHKTE 5.7 HaCTOAILLIETO PErjiaMeHTa, JaeTcs
uHdopmarusi O JEHCTBUAX, OCYIIECTBISIEMBIX OPraHOM, MPEIOCTABIISIONAM
MYHUITUTIATBHYIO ~ yCIYyTY, MHOTO(QYHKIIMOHAJIBHBIM  IIEHTPOM B  IIEJISIX
HE3aMEJJIUTEILHOTO YCTPAHEHHSI BBIABICHHBIX HApYLWIEHUW TP OKa3aHUU
MYHULIMIAIBHOM YCIYTH, a TakKe IPUHOCATCS HW3BHHEHMS 3a JOCTaBJICHHbBIC
HEey/noOCTBa W yKa3biBaeTcsl MHGOpMALMS O JaJbHEHIIMX JEHCTBUSX, KOTOPbIE
HEO0OXOMMO COBEPIIUTD 3asIBUTEIIO B LIEISAX MOTYUYECHUSI MYHULUIIAIbHON YCIYyTH.

B cinywae npusHaHus xanoObl HE MOJJIEKAUIEH yIOBIETBOPEHUIO B OTBETE
3aSBUTENIO, YKa3aHHOM B TNyHKTE€ 5.7 HAaCTOSLIETO pPErJIAMEHTa, HarTCA
apryMEHTUPOBAHHBIC PA3bICHCHUS O MPUUYMHAX TPUHATOTO PEIICHUS, a TaKXkKe
uHdOpMaIs 0 MOPSAKE 00’KaTOBaHUS IPUHSATOTO PEIICHUSI.

5.9. B ciyuyae ycTaHOBIICHHMSI B XOJE WJIM IO PE3yibTaTaM PACCMOTPEHUS
KanoO0bl TPU3HAKOB COCTaBa QJMHUHHCTPATHBHOTO TPABOHAPYIICHUS WIIA
MPECTYIUICHUS, JOKHOCTHOE JIUI0, PaOOTHHK, HAJCICHHBIEC MOJHOMOYHIMU IO
PacCMOTPEHHUIO Kayl00, He3aMEeAJIMTENbHO HAMPABIISIIOT UMEIOIIUECS MaTepHAalIbl B
OpraHbl IPOKYPATYPHI.
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5.10. B cnyuae ecnu B xajno0e He yka3aHbl (paMUIUs TpaKIaHUHA WIH
MIOYTOBBIN ajjpec, M0 KOTOPOMY JIOJKEH OBITh HAlpaBlIeH OTBET, OTBET HA TAaKYIO
Kajgo0y He JaeTcs.

5.11. B cny4ae ecnu TeKCT »ajoObl HE TOJAAETCs MPOYTEHUIO, OTBET HA
TaKyl kajnoOy He JaeTcs, Takas jkajnoba He HamlpaBisieTCs Ha PacCMOTPEHHUE, O
yeM B TEUYeHHE MATH padouumx IHEeW CcO JHS PEeruCTpalid TaKoW KajloObl
cooOmraercsi 3asBUTENO (ecnu ero (gaMuius U TMOYTOBBIM agpec MOAAI0TCs
MPOUYTEHUIO).



